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GREENHEAD COLLEGE

Greenhead College has a strong commitment to safeguarding: successful candidates will only be appointed subject to satisfactory enhanced CRB clearance

The College is committed to Equality and Diversity and welcomes applications from all sections of the community

APPLICATION FOR EMPLOYMENT 

Please complete this form in black ink, biro or typescript to facilitate photocopying.   The form is designed for non-teaching applications: please fill in all relevant sections.

	TITLE OF POST:


PERSONAL DETAILS

	SURNAME:
	

	FORENAME(S):
	

	ADDRESS:
	

	
	

	
	POST CODE:

	TELEPHONE NOS:
	HOME:
	WORK:

	
	MOBILE:
	EMAIL:


DETAILS OF PRESENT POST
	EMPLOYER:
	

	ADDRESS:
	

	
	TEL NO:

	POST HELD:
	SALARY:

	DATE OF APPOINTMENT:
	

	BRIEF DETAILS OF DUTIES AND RESPONSIBILITIES:
	

	
	

	
	


PREVIOUS EXPERIENCE/EMPLOYMENT  (MOST RECENT FIRST)

	Dates

From          To
	Name of Employer
	Nature of Business
	Post Held with Scale/Salary
	Part-time/ Full-time

	
	
	
	
	
	


EDUCATION AND QUALIFICATIONS

	Name of Institution (School/FE/HE)
	Qualification 
(ie GCSE)
	FT/PT
	Subjects taken and

Grades obtained

	
	
	
	


DETAILS OF TRAINING COURSES ATTENDED DURING LAST THREE YEARS

	Dates

From          To
	Details

	
	
	


GENERAL EMPLOYMENT DATA

	If you are related to any member of staff at Greenhead College or any member of the Governing Body please give details.  If none please state ‘NONE’.

	Name
	Position
	Relationship

	
	
	

	Have you a pension from a previous employment?
	Yes  (
	No  (

	Have you other paid employment?
	Yes  (
	No  (


REFEREES

	Please give details of two people who would act as referees. If possible, at least one referee should be your current employer or, if unemployed, your last employer, who can comment on your current performance at work.

	Name
	Address
	Occupation

	
	
	

	
	
	


 ANY OTHER INFORMATION YOU MAY WISH US TO KNOW

	


LETTER OF APPLICATION
You are invited to write a brief letter in support of your application.

DATA PROTECTION ACT 1998
	I give my consent to the information on this form being used for statistical analysis by Greenhead College and external agencies such as funding bodies.

Forms of unsuccessful candidates will be destroyed after six months.


RIGHT TO WORK
	The successful candidate(s) will be required to produce evidence of their right to work in this country eg passport, full birth certificate, Home Office Residence Permit etc.




DECLARATION
	I declare that the particulars given are correct and I have not withheld any facts that may unfavourably affect my application. I accept that to withhold or falsify information could result in disciplinary action.

	Signed:


	Date:
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