Planning for the future

Meet the team:

Claire Stainton Robina Tariq
Careers Adviser Careers Assistant

As a department we aim to give every student the opportunity to find out about the whole range of
post 18 options, including apprenticeship and employment opportunities as well as Further and Higher
Education courses.

So, what do we do?

30-minute one-to-one careers appointments are available 5 days a week with a Level 6 qualified careers adviser.
Students can have as many interviews as they need. We also have provision during the College holidays through
C+K Careers.

A bespoke Careers Library with many resources for education, apprenticeships, volunteering, gap years, studying
abroad. The library is managed by our Careers Assistant. Open daily from Monday to Friday during term-time.
Regular visits by universities from across the country, national/local employers, gap year organisations,

specialist Colleges and social mobility organisations. Plus, a bank of webinars via our Moodle page.

We invite local/national employers and training providers to our apprenticeship event in February to

promote their school leaver opportunities.

Step Into Your Future...Careers Event in June where year 12 students can meet employers, gap year
organisations, universities and FE/HE institutions.

CV writing workshops and assistance with completing application forms.

Mock interviews are available for all students.

Personal Statement workshops and individual advice from H.E. partners.

HE trips arranged by Careers staff.

Trip to the UCAS Higher Education Convention.

Updates for students about local and national events advertised through Teams.
Local careers expertise provided by C+K Careers.

The department write all the careers lessons delivered by the tutor team.

Contribute to the H.E. evening for parents.

Our monthly Careers Department Newsletter is emailed to all students and is available on the careers
department page on the College website for parents/carers. Along with our regular updates on Teams and in
the Principal’s weekly newsletter, the department’s newsletter highlights department activities, job vacancies,
apprenticeship opportunities, career profiles, Labour Market Information and other relevant careers updates
for all students.

We are always keen to hear from local/national employers, HE/FE and gap year providers who may be able to
offer opportunities to our students.

Feel free to email us at careers@greenhead.ac.uk




