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POLICY STATEMENT

Greenhead College — ‘the College’ - aims to provide bursary support for learners experiencing the
greatest financial hardship but also has a flexible approach to allocating funds where a learner can
prove a need for support.

To be eligible to receive funding, learners must meet the residency criteria as determined by the
Department for Education (DfE) and be studying a funded course.

The College will allocate bursary funding in accordance with the funding rules specified by the DfE.
Consideration has been given to the 2026/27 DfE guidance including new Universal Credit FCM
eligibility.

BURSARY FUNDS AVAILABLE

Bursary funds available for learners aged 16-19 are:
i. 16-19 Bursaries for young people in defined vulnerable groups (Vulnerable Learner
Support Fund — VLSF)
ii. Learner Support Bursaries including travel awards, equipment, safety/protective
clothing and books (Discretionary Learner Support Fund - DLSF)
iii. Free College Meals Bursary - FCM
iv. Discretionary Free College Meals Bursary - DFCM

RULES AND GUIDELINES
1. Assessment and Eligibility Criteria

1.1. All bursaries are means tested and based on household income. Learners who have a
household income up to £35,000 may apply.

1.2. All income and benefits (including universal credits, housing benefit, council tax benefit,
working tax credits and child maintenance, child tax credits, etc.) are considered. The
College does not consider Child Benefit, Disability Living Allowance or Personal
Independence Payment when calculating total household income.

1.3. For parents/carers or learners who are self-employed, the College will assess income
based on amounts reported to HMRC (SA302), looking at profits from self-employment.

1.4. An assessment is made based on a completed and signed declaration from the learner
detailing income from employment and/or benefits along with supporting evidence of all
declared income.

1.5. For funding to be awarded, the College expects that certain standards of behaviour and
attendance will be met. Learners are expected to meet college standards of attendance.
The College has the right to reduce any funding where attendance drops below 95%. In
circumstances where a learner is involved in disciplinary proceedings or has poor
attendance, funding may be withheld or reclaimed at the College’s discretion.

1.6. The College can only guarantee bursary award for applicants applying by the 30" September
of the academic year of study. Applications made after this date can be awarded providing
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1.7.

1.8.

there is funding available. However, there is no guarantee that applications made after this
deadline will result in funding.

Household income checks to support a Bursary application will be conducted at the beginning
of alearner’s study programme. This assumes the learner is enrolled on a typical 2-year study
programme. College requires a signed and dated self-declaration form from the learner to
confirm that their household circumstances have not changed at the start of year 2. Where
this is confirmed to be the case, Bursary support will continue into their second year of study.

Where a learner is continuing their studies into another academic year and has stated that
their circumstances have changed, or they change their course, a further application will be
required as eligibility and financial need may change.

16-19 Bursary for vulnerable young people - Vulnerable Learner Support Fund (VLSF)

2.1.

2.2.

2.3.

2.4,

2.5.

Defined as those:

e incare
e care leavers
e receiving Income Support, or Universal Credit because they are financially supporting

themselves or financially supporting themselves and someone who is dependent on them
and living with them such as a child or partner.

e receiving Disability Living Allowance or Personal Independence Payments in their own

right, as well as Employment and Support Allowance or Universal Credit in their own right.

For these learners there is a bursary fund of up to £1,200. Learners will be identified through
registration forms and funding application forms. In order to qualify, evidence of eligibility will
be required. This will be either: written confirmation from the relevant local authority or an
award notice. Some additional discretion is allowed for vulnerable learners at risk of not
completing their studies.

A meeting with Pastoral Tutor and/or the Bursary Manager will be arranged to identify whether
there is a financial requirement and, if so, how the money should be allocated. Travel costs
and any clothing, books and equipment will be covered in the first instance. Learners are
expected to always adhere to the Student Code of Conduct and attend all lessons. For
learners receiving regular payments 95% or above attendance is expected.

Where a learner is identified as eligible for a defined vulnerable learner bursary, but their
financial needs are met/they do not have any financial need, no award will be made. This will
be made clear to the learner and can be revisited at any time during the academic year.

Funding claims for vulnerable group bursaries must now be submitted directly by the College
to the DfE at designated claim points, replacing the previous SBSS draw-down process.



3. 16-19 Bursary Discretionary Learner Support Funds (DLSF)

3.1. All learners who have a household income of £35,000 or less are eligible to apply for help
through the DLSF. The award is discretionary and will be given to those with the greatest
need.

3.2. The College will allocate funding to learners with a household income of £35,000 or less in
the first instance.

3.3. In exceptional circumstances, and only if sufficient funds are remaining, the College may
consider applications from learners whose household income is above £35,000. Learners
may be considered above this threshold only where funding remains and financial need is
evidenced.

3.4. The College will award funds for the following categories in accordance with the stated
preference of the applicant.
e Travel (if using public transport)
» Essential Clothing, books, course equipment, campus fees.
o Essential trips

3.5. The amount of support will vary from learner to learner depending on need. This will not
exceed £1,200.

3.6. Learners may only receive assistance with Travel costs if assistance is not available through
their Local Education Authority.

3.7. Travel awards - For the 2026/2027 academic year all learners with:

¢ Household income below £35,000 —West Yorkshire bus passes issued through the MCard
app; rail/out-of-county travel subsidised up to equivalent cost.

3.8. For learners who have requested assistance with several categories, the College will work
with the learner to prioritise the need under each of these categories before making an
award.

3.9. Emergency Meal Support (Discretionary College Meals - DFCM)

3.9.1. The College will provide emergency meal support for individual cases of severe
hardship on the days the learner attends their study programme without undertaking
the checks on household income for the discretionary bursary or gathering other
evidence that would normally be required. This is expected to only apply to a very small
number of the total 16 to 19 student cohort.

3.9.2. For audit purposes, College must retain a copy of:

3.9.2.1.  arecord of the number of students supported in this way

3.9.2.2.  the number of days this support is given

3.9.2.3. the £'s value of support given to each student along with the rationale for the
meal support

3.9.2.4. the signed confirmation by the student of receipt of funding to be spent on
food that day, if actual spend receipts are not obtained

3.9.3. We do not expect this arrangement to continue on an ongoing basis for any individual
learner — this is a short-term arrangement, and the College ultimately assess the



learner’s household income for the discretionary bursary and their overall participation
needs in the usual way. Emergency support must be time-limited and followed by full
assessment. This flexibility relates to food support only, not to any other aspect of
support.

3.10. Free College Meals (FCM)

3.10.1. Free College meals are provided for learners who meet the Government criteria.
From academic year 2026/27, all learners in receipt of Universal Credit will
automatically qualify for Free College Meals. This replaces previous earned-income
thresholds.

3.10.2. Transitional protections apply until end of 2025/26; new eligibility applies universally
to UC recipients.

3.10.3. Learners who qualify will receive a meal allowance for the days they are timetabled
to be in College. This is extended to learners who are not timetabled for a full day at
college, however the College wants to encourage learners to participate in independent
study activity using the College facilities, specifically libraries/learner resource centres.

4. Childcare

41.

4.2.

During the 2026/2027 academic year, learners aged under 20 at the start of their course
who require assistance with childcare costs should first check their eligibility via the
Bursary webpage and apply for assistance via the Care to Learn application form.

Childcare providers must be Ofsted registered. The college will support up to £165 of
childcare costs per week. Payments are made based on attendance requirement at
College. The College cannot pay for lessons where the learner has not attended. The
Bursary team will check the learner’s attendance before authorising payment. Sickness and
holidays will not be covered by the College. The College cannot pay for any retainers.
Payments for childcare will be made directly to the childcare provider. The College also
requires a signed form from the childcare provider to confirm their Ofsted registered number
and the hours for which childcare has been requested. Regular checks of attendance will be
made.

5. Payment of Funds

5.1

5.2.

. Where possible, funds will be used to directly procure the agreed service on behalf of the

learner. For awards such as childcare, travel, clothing and equipment/resources, these will
be purchased directly by the College. In some exceptional circumstances, travel support
may be paid directly to the learner. Where the learner is unable to administer their own
bank account, the College will agree an alternative payment method.

Bursary approved learners’ are expected to meet the College’s minimum level of
attendance (95%) to be eligible for bursary awards. Attendance will be monitored
throughout the year and payments may be withheld if there are no extenuating
circumstances impacting their attendance. Exceptional circumstances will be considered
before withholding payment.



Ref Docs:- Bursary Fund guide 2025 to 2026 academic year (16 to 19 Bursary Fund guide:

2025 - 2026) / Free meals in further education funded institutions guide 2025 to 2026 (Free
Meals in Further Eduation Funded Institutions guide: 2025 - 2026).

“This policy has been impact assessed to ensure it complies with all aspects of Diversity and
Inclusion. Members are reassured that this policy is compliant with current equality legislation”.
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Policy title:

Bursary Policy

Policy owner:

Lauren Metcalfe, Director of
Finance and Funding

Date of latest review if Jan 2026
applicable:

EIA Date:

27.01.2026

Main aims and purpose of the policy:

The purpose of the Bursary Policy is to fairly assist students from households with low incomes afford
costs associated with attending college. In addition, it is to help financially students who are in care or
are care leavers and to provide one off payments to students with financial hardship. It is made up of the

Student Financial Support Funding and the Free Meals Funding.

Type of policy connect to EIA:
e Proposed new policy
¢ Undertaking a review of an existing policy

e Other (please state):

Please identify any potential impacts that the policy or development of this
policy could have, on any of the equality grounds identified below.

Equality Ground

Identified Impact

Age

The policy is consistent in its
approach to the management of
bursary, age restrictions apply in
line with statutory guidance as
provided by the Department of
Education.

Disability

The policy recognises that some
students may have a disability and
details College’s responsibilities in
this instance to ensure bursary
applications are not impeded by
disability.

Gender (including gender

The policy is consistent in its

identity) approach to matters regardless of a
student’s gender.

Marriage and civil The policy is consistent in its

partnership approach to the management of

bursary regardless of a student’s
marital or civil partnership status
NB: In most cases the students are
not of a legal age to marry.

Pregnancy and maternity

The policy is consistent in its
approach to the bursary regardless
of whether a student is pregnant.

Race

The policy is consistent in its
approach to the management of the
bursary regardless of race.
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Religion or belief The policy is consistent in its
approach to the management of
bursary regardless of a student’s
religion or belief. Due consideration
will  be given to religious
observances  when arranging
bursary appointments.

Sex The policy is consistent in its
approach to the management of the
bursary regardless of a student’s
SEex.

Sexual Orientation The policy is consistent in its
approach to the management of
bursary regardless of a student’s
sexual orientation.

Social / Health Inequalities The policy is consistent in its
approach to the management of
CEIAG matters regardless of a
student’s social status/health
inequalities.

Select one of the four outcomes below to indicate how the
development/implementation of the policy will be progressed and state the
rationale for the decision.

Outcome No change required — the assessment is
1: that the policy is/will be robust and/or

promotes Diversity and Inclusion.
Outcome Adjust the policy - this involves taking
2: steps to address any adverse impacts

before the policy has been developed.

Outline these steps:

Outcome Continue the policy while mitigating
3: against any potential adverse impacts.
Outline how these adverse impacts can be mitigated against:

Outcome Immediate referral to SLT/Governors, as
4: there are adverse effects which cannot
be
prevented or mitigated against. [ ]

Details of further steps (if required)
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